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ATTENDANCE 

 

This year, attendance tracking will be different. Students will have two daily metrics. The first is an attendance metric.  
While in distance learning, it will be a combination of participating in the live, synchronous lessons and work completion. 
When we are in the modified traditional model, students will be marked present if they are physically present on the days 
their cohort is scheduled for face-to-face instruction. On the days they will not be present in school, the metric would be 
based on work completion. 
 
Attendance for the Digital Learning Academy every day and Modified Traditional Program while in Distance Learning are 
as follows: 
 

Distance Learning Present/Work Submitted - Student attends the live instruction OR turns in work.   
 
Distance Learning Absent/Work Not Submitted - Did not participate in live session nor turned in work 

 
Attendance for Modified Traditional Program when PVSD returns to in-person instruction: 
 
 Present or Absent - Used on days a student is to be in school 
  

Distance Learning Present/Work Submitted - Used if student turns in all work for the day their cohort is not 
scheduled for face-to-face instruction 
 
Distance Learning Absent/Work Not Submitted - Used if student turns in no work (after an opportunity to 
complete) 

 
Tardies should not be used during Distance Learning or for Digital Learning Academy.  They may be used when Modified 
Traditional Program is in session, but only for unexcused tardies greater than 30 minutes.  
 
Teachers will have up to 14 days to change a Distance Learning Absent/Work Not Submitted mark to a Distance Learning 
Present/Work Submitted mark if work is turned in. 
 
If a child is sick or otherwise cannot be present in the synchronous lessons OR turn in work OR attend in person should 
call into their child’s home school and verify the absence (sick, doctor’s appointment, family vacation etc.).  The attendance 
mark will then be changed. Parents should call to verify no later than 48 hours after the absence.  
 
If a student will be absent from school for 5 days or more, the family should ask for an Independent Study contract.  This 
request should be at least a week in advance of the absent.  

 
 
 
 
 
 
 
 



COVID-19 PROTOCOLS 

 

Students are not to come to school if they have any of the following  symptoms: 

Fever (99.5 with no touch thermometer or 100.4 with other thermometer) or chills  

Cough    New loss of taste or smell Fatigue  

Muscle or body aches  Headache   Sore throat  

Congestion or runny nose Nausea or vomiting  Diarrhea  

New Confusion   Persistent pain/pressure in the chest 

Inability to wake or stay awake Shortness of breath or difficulty breathing 

 

Parents must assess their child before leaving home every day.  The Self-Assessment Attestation Agreement must be signed 
and turned into the child’s school site before the child will be allowed to be on campus. If the parent does not have ability 
to take temperature, they should notify the school to arrange for a temperature check upon arrival.  

There will be a visual assessment done at the school entrance by a school staff member.  There will be a second visual 
assessment at the classroom door by the classroom teacher.  The student may be asked to pull their mask down for staff to 
check for runny nose.  

Students will wear masks at all times except for eating and physical activity.  Frequent mask breaks will be given by going 
outside and physically distancing 6 feet apart.  They do not need to wear masks while physically distanced during recess 
unless they are using equipment (balls or playground structure).  If they do not have a mask, one will be provided for them. 

Mask exemptions must be written by medical doctor and state the medical condition. The exemption must be approved the 
Health Services Department. 

Students will be taught healthy hygiene and physically distancing practices including handwashing, stay 6 feet apart, 
sneezing/coughing into their elbow.  They will be expected to participate in all handwashing/hand sanitizing breaks.   

Students should bring the least amount of items to and from school daily. They may use a backpack that will stay outside of 
the classroom.  We request they use disposable lunch containers as COVID lasts only three hours on paper.  They should 
not bring unnecessary items from home.  If a student has a cell phone and uses it, they will be asked to wipe it down after 
use.  

Students may bring a reusable water bottle to refill during the day as drinking fountains will be closed.  There are contactless 
water stations on campus.  

Middle School students will be given an alcohol wipe to wipe down their desks and chair at the beginning of 2nd and 3rd 
period.  

If a student demonstrates any of the above symptoms while at school, they will be immediately isolated and assessed.  
Parents will be notified for pick up and need to do so within one hour.  Any siblings of the symptomatic student will also 
need to be picked up.  Parents will be given a hand out for conditions for returning to school.  A chart for when 
students/staff can return is attached. When the student returns they will need to check in with the health tech before 
returning to class.  

Parents should refer to the COVID 19 Reopening and Response Protocol for specific details.  

 

https://www.pleasantvalleysd.org/cms/lib/CA00000039/Centricity/Domain/3069/COVID%2019%20Re-Opening%20and%20Response%20Protocol%20-%20Revised%2010-12-2020%20With%20Chart.pdf


 

  

Administrative Services 

PARENT AND STUDENT: DAILY SELF-ASSESSMENT FOR COVID-19 AGREEMENT 
 

During the COVID-19 pandemic, public health requires student to be assessed daily prior to entering the 
workplace for COVID-19.  The parent’s signature below agrees to the following: 
 
I will assess my child(ren) daily to look for any of the following new or increasing symptoms in the last 24 
hours:  
 
□ Fever or chills  □ Cough   □ Shortness of breath or difficulty breathing 
□ Fatigue  □ Headache  □ Muscle or body aches 
□ Sore throat  □ Diarrhea  □ Nausea or vomiting 
□ Congestion or runny nose   □ New loss of taste or smell 
 
Is my child feeling ill? 
 
In the last two weeks has my child: 
□ Had contact with someone diagnosed with COVID-19? 
□ Lived in or visited a place where COVID-19 is surging (Note – this does not count Ventura County where 
school district is located)? 
_____________________________________________________________________________________ 
If the answer is YES to any of the questions above, the student may not come to school. The school should 
be contacted immediately.  
 
When your child walks onto the school site, you are attesting to the following: 
 

 You have answered ‘No’ to all of the above questions 
 Your child is not experiencing symptoms of or have had exposure to Covid-19 
 Your child does not have a fever higher than 99.5 with a no touch thermometer or 100.4 with other 

thermometer. 
You are required to attest that your child does not have a fever prior to coming to school. If you do not have a way to take 
your temperature at home, you are to report first to the health office for a temperature check. 
 
I acknowledge that I have read the above safety and health procedures to prevent the spread of COVID-19. I 
understand that it is my responsibility to be familiar with and agree to comply with these terms and 
procedures. 
 
        
Child’s Name - Printed 
 
            
Parent Name - Printed        
 
             
Parent Signature         Date 
 
* During the Covid-19 pandemic, the Assistant Superintendent of Administrative Services is the official District liaison with the 
Department of Public Health, and has purview over all COVID associated content, including related employee mandates. 



COVID 19 Symptomatic – Exposure Reference Chart 

If a person…. They must….. The school must……. They may return when….. 

At school/work 
and is symptomatic 

Immediately be isolated and sent 
home.  They should be 

encouraged to get a test. They 
need to be given information in 

green box. 

Fill out the google symptom form.  Do one 
follow up call to see if person tested or not.  
When person returns, do a check in with 

health tech prior to returning to school/work. 

They have a negative test and after 24 hours after 
symptoms have resolved.  If they do not get tested 

or have a positive test, they may return if at least 24 
hours have passed since recovery defined as 

resolution of fever without use of fever reducing 
medications and improvement in respiratory 

symptoms (e.g., cough, shortness of breath); and, at 
least 10 days have passed since symptoms first 

appeared. 

At home, and 
reports 

symptomatic 

Stay at home until they meet the 
return criteria. They need to be 

given the information in the green 
box. 

Do initial phone call when person does not 
come to school/work. Fill out google absence 

form.  When person returns do a check in 
with health tech prior to returning to 

school/work. 

They have a negative test and it is 24 hours after 
symptoms have resolved.  If they do not get tested 

or have a positive test, they may return if at least 24 
hours have passed since recovery defined as 

resolution of fever without use of fever reducing 
medications and improvement in respiratory 

symptoms (e.g., cough, shortness of breath); and, at 
least 10 days have passed since symptoms first 

appeared. 
Is a sibling/child of 

someone who is 
symptomatic while 

at school/work 
and they are 

asymptomatic. 

Immediately be isolated and sent 
home. They should be encouraged 

to get a test.  They need to be 
given the information in the green 

box. 

Do one follow up call to see if the person who 
was symptomatic was tested and if so test 
result.  See if sibling/child has become 

symptomatic.  When person returns do a 
check in with the health tech prior to 

returning to school/work. 

If the person was tested and it was negative or 
diagnosed with something else, the asymptomatic 

sibling child can return.  If the test was positive, the 
sibling child may return after 14 days of when the 

family member became symptomatic.   

Is a “close contact” 
(less than 6 feet for 

more than 15 
minutes). 

Be told that they have been 
identified as a close contact and 
that they need to self quarantine 

for 14 days. They need to be given 
the information in the green box. 

Do one follow up call on Day 13 to see how 
person is doing and if they became 

symptomatic.  If they did, do google absence 
form. When person returns, do a check in 

with health tech prior to returning to 
school/work. 

They have been in self quarantine for 14 days from 
the day of the close contact. 

  
**For all areas above – employee should be 

directed to contact HR for their leave** 
 



 

VIRTUAL MEETING/LESSON PROTOCOLS 

Students 

1) When you join the meeting, you must use your actual name. 

2) When joining Zoom or Google Meet virtual meetings/lessons always have your video on unless your teacher has 
given you permission to not have it on. 

3) When joining Zoom or Google Meet virtual meetings/lessons, always have your microphone on mute unless you are 
speaking.  

4) If you want to speak during a discussion, raise your hand so it can be seen in the camera. 

5) Try to only have one person speak at a time so that you do not speak over other people. 

6) Always use appropriate language and tone. 

7) If you choose a virtual background, make sure it is appropriate and is not distracting or disruptive to the virtual 
learning environment. 

8) Do not make comments about other people’s houses or rooms they are in. 

9) Remember your camera is on and other people can see you. Do not do anything you do not want other people to 
see. 

10) Do not take pictures, screenshots, or use recording options on any virtual meeting applications. 

11) Do not use a google doc to chat with classmates during the meeting/lesson.  Also do not privately chat with others 
during the meeting/lesson. 

12) Never give out the links to the zoom meeting, google meet or google classroom. 

13) If you are on a zoom lesson with your teacher who is with students in the classroom, you need to have your camera 
and microphone off.  You will need to ask your teacher questions thru the chat or email.  

Parents/Guardians 

1) Please support your child with connecting to the virtual meeting. 

2) As much as possible, monitor your child’s participation in any live sessions, but do not join in the live session. Do 
not attempt to ask teachers questions about the lesson during the lesson or type into the chat. Email the teacher and 
they will respond when able.  

3) If your child chooses a virtual background, make sure it is appropriate and is not distracting or disruptive to the 
virtual learning environment. 

4) Do not participate directly in your child’s class session or meeting. Stay off camera. 

5) Try to limit background noises (dogs barking, other children playing, etc.) 
Helpful tip: Earbuds/Headphones might be a great option to help keep your learner focused on the task. 

6) Remember that things you say, even from a distance, may be heard by your child’s classmates and teacher. 

7) Do not take pictures, screenshots, or use recording options on any virtual meeting applications. 

8) All content shared during a virtual meeting is confidential and should not be shared in any way.  Teachers will post 
class lesson content separately following protocols they have been given. 



9) Try to have child close to the wifi connection so connectivity is not an issue.  

10) If your child is joining a virtual lesson with a teacher who is with students in the classroom, you may not record the 
lesson at all. You must be confidential about anything you observe in that lesson and talk to the teacher directly at a 
later time about anything you hear or see that you may have a concern about.  

11) Your child’s teacher may have to turn the camera off and mute the microphone if there is a situation in the 
classroom warrants doing it.  You should wait for the teacher to return to give directions for next steps.  

All students are required to abide by the terms in the Technology Acceptable Use Agreement and Chromebook Agreements that 
were signed at the beginning of the school year.  Students who do not follow these protocols will be given a paper-based 
alternative assignment to complete. 
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